Sandy Town Council



To:
All Members of Sandy Town Council
I hereby summon you to attend the Annual Meeting of Sandy Town Council which will be held in the Council Chamber at 10, Cambridge Road, Sandy, Bedfordshire on Monday 16th May 2011 at 7.30pm for the purpose of transacting the following items of business.








Delia Shephard









Town Clerk 
9th May 2011

A G E N D A

1 Election of Town Mayor of Sandy
(a) To elect the Town Mayor for the ensuing year.

(b) To receive the newly elected Town Mayor’s statutory declaration of acceptance of office as Town Mayor.

2 Apologies for absence

3 Member Vacancy

To note the existence of a vacancy on Sandy Town Council following the recent Council elections and to note arrangements for the co-option of a new member.
4  Declarations of Acceptance of Office 

To receive or to decide when to receive statutory declarations of acceptance of office from Members who have not already made their declarations before the Proper Officer in advance of the meeting
5  Election of Deputy Town Mayor of Sandy

(a) To elect the Deputy Town Mayor for the ensuing year
(b) To receive the newly elected Deputy Town Mayor’s statutory declaration of acceptance of office 

6 Declaration of Interests

To receive declarations of interests from members

(Members of the Council are invited to declare any personal or personal and prejudicial interests they may have in any items on the Agenda for this meeting, in accordance with the Council’s Code of Conduct for Members)

(a) Personal Interests

(b) Prejudicial Interests

7  Election of Representatives to Outside Bodies

To elect Town Council representatives to those bodies named below:
(a) 22 Sandy Squadron Air Training Corps – Parents and Friends      Support Committee (1 Member)
(b) Talk of the Town Transport Committee (Age Concern    Bedfordshire) (1 Member)
(c)     A1 Campaign Committee (1 Member)
(d) Sandy Town Council Highways Liaison Member (1 Member) 
(e) Village Hall Management Committee (1 Member)
(f)      Sandy Twinning Association (1 Member)
(g) Bedfordshire Town Councils Group (Mayor, Deputy Mayor and 1 Member)
(h) Christmas Lights Working Group (1 Member)
(i)     Sandy Charities (1 Member)
(j)     Sandy Sports and Leisure Association  (1 Member)
(k) Sandy Young Peoples Youth Club (2 Members)
(l)     Sandy Enhancement Group (4 Members)
8  Finance and General Purposes Committee
(a) To elect members to the Finance and General Purposes Committee for the ensuing year  (Maximum 15 quorum 5)
(b) The newly elected members of the Finance and General Purposes Committee to elect a Chairman

(c)     The newly elected members of the Finance and General Purposes Committee to elect a Vice-Chairman

9  Planning, Parks and Open Spaces Committee

(a) To elect members to the Planning Parks and Open Spaces Committee  for the ensuing year (Maximum 15 quorum 5)

(b) The newly elected members of the Planning, Parks and Open Spaces Committee to elect a Chairman

(c)      The newly elected members of the Parks and Open Spaces Committee to elect a Vice-Chairman

10  Staffing Committee

(a) To elect 4 members to the Staffing committee for the ensuing year (Deputy Mayor will also be a member Maximum 5 Quorum 3)
(b) The newly elected members of the Staffing Committee to elect a Chairman

(c)     The newly elected members of the Staffing Committee to elect a Vice-Chairman

11  Audit Committee

(a) To elect 1 member to the Audit Committee for the ensuing year.  (Committee consists of five members including the Mayor, Deputy Mayor, Chairman and Vice Chairman of Finance and General Purposes Committee plus 1 other member of Council.  Quorum 3).

(b) The newly elected members of the Audit Committee to elect a Chairman 

(c)     The newly elected members of the Audit Committee to elect a Vice Chairman 

12  Sub-committees and working groups

To consider constituting such sub-committees and working groups as the Council may deem necessary to fulfill the business of the Council.  In the previous year these have included:

Sub-committees of the Finance and General Purposes Committee:

· Communications 
· Policies
· Premises
Working Groups of the Finance and General Purposes Committee

· Jobs and Skills Fair

· Leisure Services

· Swimming

Sub-committees of the Planning, Parks and Open Spaces Committee:

· Riddy & Pinnacle
· Open Spaces
Working Groups of Planning, Parks and Open Spaces Committee:

· Allotment Group

· Cemetery & Allotment Replacement Group
13   Oral Questions from Electors
To receive any questions from electors

14  Planning Applications 
To receive any Planning Applications submitted for comment (Any plans received for comment will be on display in the committee room from 7.15 pm onwards and members are requested to view these prior to this item).
(See list attached)
15  Minutes of the previous meeting

To consider the minutes of a meeting of Sandy Town Council held on Monday 4th April 2011 which have previously been circulated and to approve them as a correct record of proceedings.

16 Mayoral Communications  

To note the Mayor’s engagements

(See list attached)

17 Deputy Mayoral Communications

To note the Deputy Mayor’s engagements

(See list attached)

18 Other Minutes and Reports

To receive the Minutes of meetings of Planning, Parks and Open Spaces Committee held on Monday 11th April 2011 and Monday 18th April 2011 which have previously been circulated.
19  Reports from Representatives
(a)To receive a report from any Central Bedfordshire Councillors present on any matter relevant to Sandy.

(b)To receive any reports from Council representatives on outside bodies
20  Finance

(a) To approve the accounts from 4 April 2011 to 16 May 2011 for payment (a list of receipts and payments for the period will be on display in the committee room prior to the meeting)
(b) To receive draft accounts for the year ended 31 March 2011

(c)     To approve changes to authorized signatories on the Town Council’s bank accounts

(d) To consider an application for grant aid in the sum of £2,400 from Biggles FM Community Radio 

(e) To consider an application for grant aid in the sum of £2,438 from Sandy and District Helping Hands Unemployment & Guidance Centre 

21 Office Staff hours

To consider extending the current trial of extended hours of working of Mrs. Baker-Smith and Mrs. Elliott from 31st May (as agreed in January 2011) to 1st August 2011. 

22 Annual Review of Sandy Town Council Standing Orders
To consider  a recommendation from the Clerk that a review of the the Town Council’s current Standing Orders should be undertaken in light of the publication of new recommended  NALC Model Standing Orders (2010).
23 Oral Questions from Electors
On matters raised during the meeting.

24  Press Release


Information Supporting Individual Agenda Items
Meeting of Town Council 16 May 2011

1 Election of Town Mayor of Sandy
Nominations will be invited for the position of Chairman of Sandy Town Council who takes the style Town Mayor.  Historically Sandy Town Council has habitually elected the existing Deputy Town Mayor to the office of Town Mayor and Town Mayors have often served a two year term (with re-election after the first year).  The Chairman of the Council (ie the outgoing Mayor) has a casting vote in this election in the event of equality of votes.   Nominated candidates may vote for themselves.  Voting is by show of hands unless two members request a signed ballot.  However, if any one member wishes it the names of those voting for and against any question must be recorded and thus made public. Once elected the new Town Mayor will make a declaration of acceptance of office and take the chair.
2 Apologies for absence
Members who are present are requested to sign the attendance register which will be circulated at the meeting.  Apologies for absence should be submitted to the Clerk in advance of the meeting and will be recorded in the attendance register.  (The attendance record of councilors is published annually).  
3 Member Vacancy

Following the recent elections when there were insufficient nominations to fill the Member vacancies in Pinnacle Ward, Members are requested to consider co-opting an additional Councillor for Pinnacle Ward and to agree arrangements for the co-option at the next Town Council meeting on 20th  June 2011.

4 Declaration of Acceptance of Office

Members who have not made their Declaration of Acceptance of Office before this meeting will be invited to make their declaration at this meeting or (if absent) to make arrangements to do so as soon as possible.

5 Election of Deputy Town Mayor of Sandy
Nominations will be invited for the position of Vice Chairman of Sandy Town Council who takes the style Deputy Town Mayor.  Historically Sandy Town Council has often elected to office a Deputy Town Mayor who serves a two year term (with re-election after the first year) and who goes on to become Mayor.  The Chairman has a casting vote in the event of an equality of votes and nominated candidates may vote for themselves.  The Deputy Town Mayor will make a declaration of acceptance of office.
6 Declarations of Interests

The Code of Conduct requires all members to consider the business to be transacted at the meeting and disclose the existence and nature of any personal or personal and prejudicial interest they may have in each separate item of business.  If later during the course of the meeting it becomes apparent that the Member has an interest which has not previously been declared it should be declared at the earliest opportunity.

7 Elections of Representatives to Outside Bodies
Members may be elected to represent Sandy Town Council at the external bodies listed on the agenda.
8 – 12 Election to Committees and Sub-committees and working groups

Nominations will be invited for election to the Council’s four standing committees and to such sub-committees and working groups as the Council may deem appropriate, although the Council may choose to delay elections to sub-committees and working groups until the first or subsequent meeting of the parent committee.  

13 Oral Questions from Electors
Questions which are submitted by electors may be asked although the Town Council may not respond to these questions at the time of the meeting.  (Members are reminded that if they wish to ask questions on behalf of electors they should be submitted well in advance.)

14  Details of Planning Applications received from Central Bedfordshire Council

	Date
	Applicant
	Details of Development

	18/04/2011
	CB/11/01301/FULL
Woodside Caravan Park

Hatch

Sandy 

SG19 1PT
	Change of use of land to use as a small private gypsy site for 3 families comprising 10 caravans and associated ancillary development at Plots 2, 2A, 3 Woodside Caravan Park, Sandy Beds

	26/4/2011
	CB/11/01036/FULL
Mr N Daldry

E Car Parts Ltd

T/A/ BS Motors

4 Ashby Drive

Upper Caldecote

Biggleswade

SG18 9DJ
	Change of use of engineering workshop to Vehicle MOT Testing and Wheel Alignment Centre at Unit 1, 1 Stockton End, Sandy Beds


Members will be asked to comment on the planning applications which have been sent to Sandy Town Council for review by Central Bedfordshire Council prior to a Development Control decision being made by that authority.  Plans will be available for viewing immediately before the meeting or Members may view them on Central Bedfordshire’s website or come into the Town Council office to view them.  Any objections to planning applications can only be made on considerations which are material to relevant planning legislation.  The Chairman of Planning Parks and Open Spaces Committee will usually lead the discussion on these items although it should be noted that the elected Chairman of the Town Council is required to preside at all Town Council meetings at which he/she is present and cannot legally pass over the chairing of the meeting (Local Government Act 1972 Sch 12 paras 11(1) and 27(1)).  
15  Minutes of the previous meeting

Minutes of the previous Town Council meeting will have been circulated before the meeting.  Members should satisfy themselves that the minutes represent an accurate record of the decisions taken at the meeting and amendments may be proposed and voted upon if the minutes are considered to be accurate.  Once approved the minutes must be signed and each page initialed at the meeting by the person presiding.
16  Mayoral Communications
	7.4.11
	Attended Retired Senior Volunteer Programme coffee morning at

St Swithun’s Refectory Room



	9.4.11
	Attended the Sandy Town Plan Public Consultation morning at Sandy Town Council Offices with Cllr Aldis and other members of the Steering Group



	
	In the evening attended the Mayor of Kempston’s Spring Ball at The Keep, Kempston



	10.4.11
	Attended the Mayor of Arlesey’s Civic Service at St Peter’s Church, Arlesey


	13.4.11
	Attended the launch of the catalogue of oil painting is public ownership in Beds, Cambs and Northants at Elton Hall, Peterborough


	14.4.11
	With Cllr N Aldis attended a meeting with Joe Keir discuss the future of the Youth Café


	15.4.11
	Attended the Mayor of Flitwick’s St George’s Day Coffee Morning at Flitwick Village Hall



	17.4.11
	Attended the Mayor of Houghton Regis’ Civic Service at St Vincent’s Roman Catholic Church, Houghton Regis


	18.4.11
	Chaired the Annual Parish Meeting held at The Jenkins Pavilion, Sandy.  Other members of the Council and the Town Clerk  and Deputy Town Clerk were in attendance


	19.4.11
	Attended the Chairman of Central Bedfordshire Council’s Charity Dinner at the Spice Lounge Restaurant in Dunstable


	8.5.11
	Took part in the judging at the Carnival Prince and Princess competition at the Roundabout Club



	13.5.11
	Attended the Chairman of Huntingdonshire District Council’s summer reception



	15.5.11
	Hosted Town Mayor’s Civic Service at St Swithun’s Parish Church and reception at the council offices.  Other members of the council and the Town Clerk were in attendance



	16.5.11
	Attended the opening performance of Pinders circus at Sunderland Road Recreation Ground


17  Deputy Mayoral Communications

	17.4.11
	Accompanied by Mr D Sutton attended the Mayor of Ampthill’s St George’s Day Lunch at the Old Court House, Ampthill


18  Other Minutes and Reports

Minutes of meetings of committees or working groups of the Town Council are circulated as soon as available.  They should be approved as an accurate record by the Committee to whose meeting they relate. Any resolutions made by Committees to recommend courses of action to Town Council will appear on the next available Town Council meeting agenda.  (In this case there are no such resolutions.)

19  Reports from Representatives

(a) Elected Members of Central Bedfordshire Council who represent the Sandy wards are always invited to attend Town Council meetings and may choose to make written or verbal reports to the meeting.

(b) Members who are representatives of Sandy Town Council on outside bodies may make written or verbal reports to the Council.

20 Finance

a) Council must authorise all payments made by the Town Council and so all individual payments are listed and approved by resolution.  The list is displayed before the meeting on the wall of the Committee Room.
b) Draft end of year statutory accounts are enclosed with this report.  The accounts have not yet been viewed by the Council’s Internal Auditor or and will come to Council for approval on 20 June 2011.  The draft accounts are for noting only.
c) Following election of new Councillors and the recent appointment of a new Town Clerk the authorized signatories on the Town Council’s bank accounts must be amended.  Cheques are signed by any two Members and the Clerk.  Members are asked to approve new mandates.
Grant Applications

General criteria for Grant Aid from Sandy Town Council are included with this document.  Grant applications are considered in May, September and January. Total budget for Council grants and donations for the year 2011-12 is £3000.  
d) Members are asked to decide whether to make a community grant to Biggles FM Community Radio.    The Town Council has donated to Biggles FM in previous years and in March 2010 contributed £400 (from the council’s contingency budget). The Town Council has the power to make this grant under the Local Government Act 1972 s 144, s111 and s145.
e) Members are asked to decide whether to make a community grant to Sandy and District Helping Hands Unemployment & Guidance Centre which is a new organisation and therefore unable to supply accounts for 2 years.  No previous funding has been given to this organization.  The Town Council has the power to make this grant under the Local Government Act 1972 s 137 as amended.   
21 Office Staff hours

In January 2011 Town Council adopted a recommendation from Staffing Committee to extend the working hours of the Administrative Assistant and the Mayor’s Secretary/Administrative Officer by six hours each per week for a trial period until 31st May.  The purpose of the trial period was to allow the new Clerk to have the opportunity to review the arrangements before they were confirmed.  The cost of a full year of additional hours was included in the Estimates for 2011-12.  

The Town Clerk recommends that Sandy Town Council continues these arrangements but defers confirming them pending a further review period and a recommendation from the Staffing Committee which is due to meet on 7 July 2011. 
22 Annual Review of Standing Orders
Sandy Town Council’s Standing Orders were adopted in June 2008.  Since then an amendment to the delegated powers of two standing committees was made in January 2011.  In April 2011 NALC (National Association of Local Councils) published a revised edition of its new model Standing Orders (originally published in 2010).  The new model modernised and “improved” NALC’s previous model to take account of recent legislative changes and to include new recommendations on topics such as managing public participation at meetings; the responsibilities and management of staff; handling complaints, requests for information and communications with the media.    The new model orders represent a template which can be adapted to suit the needs of individual councils but which incorporates current best practice in local council governance.
The Town Clerk recommends to Sandy Town Council that it should consider adoption of new Standing Orders based on the current NALC recommended model at the earliest opportunity and delegates the preparation of a draft model to an appropriate committee, sub-committee or working group.    Members are asked to make a decision on this recommendation.

(It should be noted that NALC is also preparing new model Financial Regulations but these are unlikely to be available until proposed changes in legislation are concluded therefore a review of Financial Regulations is not proposed at this time.)
23 Oral Questions from Electors

Electors are given a further opportunity to raise questions arising from business which has been discussed at the meeting.

24 Press Release

This is a standard item included on every agenda of the Town Council to allow Members to approve official press statements on behalf of the Council should the need arise.  Members are reminded that Standing Orders prevent individual Members from issuing statement to the Press on behalf of the Town Council although the Mayor, Deputy Mayor and Town Clerk are authorised to make such statements.  It is preferable for communications with the press to be agreed at meetings where practical.
PAGE  
1

